
RULES OF PROCEDURE 

 

 

I. The Executive Board 

 

The executive board will comprise of the Chairperson, the Vice Chairperson, and a rapporteur. The 

Chairperson will preside over all council meetings, and will have final say in all procedural matters as 

well as the overall discourse of the committee. Committee proceedings will be handled by the Vice 

Chairperson in case of the Chairperson’s absence. The rapporteur will report on the committee’s 

proceedings, and handle administrative matters such as roll call and voting procedures. The executive 

board’s say on all matters will be final and binding. 

 

II. General Parliamentary Procedure 

 

a) Roll Call: Attendance shall be conducted by the rapporteur through a roll call at the beginning of 

every session. Delegates shall establish their presence by raising their placards and declaring 

either “Present” or “Present and voting”. If a delegate says “present” during roll call, he/she has 

the option of abstaining from voting on resolutions, amendments and other substantive 

matters. However, a delegate who says “present and voting” during roll call is not allowed to 

abstain from any voting. Different voting rules apply to observing parties [see section III(b)].  

 

b) Agenda: The agenda for the committee will be given to the delegates a few weeks before the 

conference. Delegates will be expected to have a background guide on the agenda, and will be 

provided with a background guide on the agenda for reference. After roll call, the committee 

will be expected to set the agenda through a motion. The motion goes as follows:  

 

Motion to set the agenda: “The delegate of [country name] would like to raise the motion to set the 

agenda as [proposed agenda]”.  

 

This motion would require a second from another delegate. Voting would take place on the agenda, and 

a simple majority would be needed to pass the motion. Voting procedure and majority is explained 

further in section.  



 

c) Speakers List: At this time the president will ask who would like to be on the speakers’ list. The 

delegates who wish to speak in the speakers list will then raise their placards and wait until each 

country has been written down. The speakers’ list will then begin, and countries will be given a 

chance to speak in the order they are recorded. Usually the president will allow a few countries 

to say their opening speech at a time before any caucusing is done. The committee can raise a 

motion to set the speakers’ time, which, at default, is set at 90 seconds. The motion to change 

the speakers’ time goes as follows:  

 

Motion to set speakers’ time: “The delegate of [country name] would like to raise a motion to set the 

speakers time to [time].” 

The motion would be voted upon, and will require a simple majority to pass.  

 

d) Caucusing: After a few speakers have spoken on the speakers’ list, the executive board will ‘call 

the floor open’. Once that is done, the board is open to caucuses from the committee. Caucuses 

can be of 2 types:  

 

1) Moderated Caucus: A moderated caucus can be raised by the committee on a subtopic of the 

agenda on the table. It is a semi-formal discussion on the proposed subtopic, where in speakers 

can address the committee for a specified time period without approaching the dais. The 

motion to raise a moderated caucus goes as follows:  

 

Motion to raise a moderated caucus: ”The delegate of [country name] would like to raise a motion to 

move to a moderated caucus for a period of [total time] and speakers’ time of [speakers’ time].” 

 

Optionally, a subtopic can also be specified while raising the motion. It requires a simple majority to 

pass.  

 

2) Un-moderated Caucus: During an un-moderated caucus, the formal meeting is temporarily 

suspended and delegates can leave their seats to discuss with other delegates. This is normally 

used to start drafting resolutions and communiqués. The motion to raise an un-moderated 

caucus is as follows:  



 

Motion to raise an un-moderated caucus: “The delegate of [country name] would like to raise a motion 

to move to an un-moderated caucus for a time of [time].” 

The motion requires a simple majority to pass.  

 

III. Resolutions 

 

The final results of discussion, writing and negotiation are resolutions—written suggestions for 

addressing a specific problem or issue. Resolutions are drafted according to a particular format, 

consisting of perambulatory and operative clauses. Resolutions, which are drafted by delegates and 

voted on by the committee, normally require a simple majority to pass (except in the Security Council). 

Only Security Council resolutions can compel nations to take action. All other UN bodies use resolutions 

to make recommendations or suggestions for future action.  

A draft resolution is a resolution drafted by delegate/s that has not been discussed in the committee 

yet. Draft resolutions have sponsor(s), that actually draft the resolution, as well as signatories, who may 

or may not agree with the resolution but wish to see it debated upon in committee. A resolution is 

supposed to have at least 1 sponsor, however, it is expected that multiple countries sponsor a resolution 

together so as to have a wide range of inputs.  

Draft resolutions and amendments shall be submitted to the Director typed and with the proper number 

of signatures. The Chair may permit discussion and consideration of proposals and amendments once 

approved, even if the documents have not been circulated through the committee. Once a draft 

resolution has been approved by the Chairperson and has been copied and distributed, a delegate may 

raise a motion to introduce the draft resolution, which is automatically approved and does not require a 

vote. The content of the introduction shall be limited to summarizing the operative clauses of the draft 

resolution.  

 

Amendments: Approved draft resolutions are modified through amendments. An amendment is a 

written statement that adds, deletes or revises an operative clause in a draft resolution. The 

amendment process is used to strengthen consensus on a resolution by allowing delegates to change 

certain sections. There are two types of amendments: Friendly & Unfriendly amendments.  

 

Friendly Amendment: A friendly amendment is a change to the draft resolution that all sponsors agree 

with. After the amendment is signed by all of the draft resolution's sponsors and approved by the 

committee director or president, it will be automatically incorporated into the resolution.  



Unfriendly Amendment: An unfriendly amendment is a change that some or all of the draft resolution's 

sponsors do not support and must be voted upon by the committee. The author(s) of the amendment 

will need to obtain a required number of signatories in order to introduce it (usually 20 percent of the 

committee). Prior to voting on the draft resolution, the committee votes on all unfriendly amendments.  

 

Division of the question: After debate on any part of the resolution has closed, a delegate may move 

that the operative parts of the draft resolution be voted upon separately. The motion to initiate a  

division of the question goes as follows:  

 

Motion for the division of question: ”The delegate of [country name] would like to raise a motion for 

the division of question on the draft resolution.” 

2 speakers will then speak for and against the motion. This will be followed by a simple procedural vote 

on the motion. The motion requires a simple majority to pass.  

 

If the motion receives the simple majority required to pass, the Chair will take motions on how to divide 

the question and prioritize them from most severe to least severe. The Committee will then vote on the 

motions in the order set by the Chair. If no division passes, the resolution remains intact. Once a division 

has been passed with a simple majority, the draft resolution will be divided accordingly, and a separate 

procedural vote will be taken on each divided part to determine whether or not it is to be included in 

the final draft resolution. If all of the operative parts of the substantive proposal are rejected, the draft 

resolution will be considered to have been rejected as a whole. Parts of the draft resolution that are 

subsequently passed will be recombined into a final document. The final document will be put to a 

substantive vote. 

 

IV. Voting Procedure 

 

All procedural as well as substantive voting will require some form of majority. Most procedural votes 

will require a simple majority, that is, one more than 50% of the committee strength.  

 

a) Voting on resolutions: Voting on resolutions is mandatory for every country, apart from the 

observing parties.  

 



b) Observing Parties: Observing parties are not allowed to vote on substantive procedures like 

amendments and resolutions. They can only vote on procedural issues such as motions to 

caucus, motion to set speakers time, etc. The final decision for observing parties to vote on an 

issue will be taken by the Executive Board. 

 

 

V. Points  

 

Here is a comprehensive list of all the points a delegate is allowed to raise during committee 

proceedings:  

 

Point  

 
Point of Inquiry 

When the floor is open, a delegate may move for a 
point of inquiry, in order to ask the chairperson a 
question regarding the rules of procedure. 

 
 
 
 
 

Point of Order 
 

During the discussion of any matter, a delegate 
may raise a Point of Order and the Chair shall 
immediately consider the request. A Point of Order 
must relate to the observance of the rules of the 
committee or to the way the Chair is exercising his 
or her power. A delegate raising a Point of Order 
may not speak on the substance of the matter 
under discussion. The Chair may refuse to 
recognize a Point of Order if the delegate has not 
shown proper restraint and decorum governing 
the use of such a right, or if the point is 
dilatory in nature. 

 
Point of Personal Privilege 

A delegate may raise a point of personal privilege 
in order to inform the chairperson of a physical 
discomfort he/she is experiencing, such as inability 
to hear another delegate’s speech. 

 
Point of Information 

After a delegate has given a speech in formal 
debate, s/he may choose to yield his or her time to 
a point of information, which is a question another 
delegate raises based on the speech. 

 

 

For more details on resolutions, voting procedure, and other rules: http://www.unausa.org/global-

classrooms-model-un/how-to-participate/getting-started/model-un-glossary 

http://www.unausa.org/global-classrooms-model-un/how-to-participate/getting-started/model-un-glossary
http://www.unausa.org/global-classrooms-model-un/how-to-participate/getting-started/model-un-glossary

